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INSTRUCTIONS FOR BOARD OF ADJUSTMENT REQUEST 

 

 

 1. Legal survey of the property (not more than 2 years old) 

 

2. Plot plan of proposed changes.  All drawings shall be made to scale and are subject to the    

approval of the Chief Building Official or his designated staff.   Please provide 10 copies each 

of all plans, pictures, survey, letters, etc. (10 individual packets) 

 

3. Letter of justification addressed to the Board of Adjustment, which should include information 

pertaining to a hardship concerning the property. 

 

4. The application fee is $1,500.  Check should be made payable to the City of Delray Beach.    

 

5. Provide a list of property owners within a 500' radius of the subject taken from the latest 

official County tax roll. In addition, a tax map showing all property lying within 500’ of the 

subject property must be provided.  NOTE: The applicant shall provide standard white 

(number 10) pre-addressed envelopes with the required postage for mailed notices. The mailing 

labels must be typed and shall state the property owner’s name, mailing address and property 

control number (PCN#). Please note:  

 

The list of property owners, tax map and mailing labels must be obtained at: Palm Beach 

County Mapping Dept, 14925 Cumberland Drive, Delray Beach, FL  33446  Ph: 561- 276-1250 

(located @ corner of W. Atlantic Ave and Cumberland Drive)   www.pbcgov.org/PAPA. 

(Forms/Request for Data Run/Data Request Form/Property Appraiser Records Cost/) 

 

6. The Board of Adjustment usually meets on the 1
st
 and 3

rd
 Thursdays of the month when 

necessary at 5:30pm  in the Commission Chambers at City Hall.  (Dates may vary depending 

on the Board’s availability) 

  

7. Applications must be received at least 30 days prior to the meeting date since our code requires 

all public notices be mailed 10 days prior to the hearing. 

 

8. Contact Person:  Jasmin Allen, Planning, Zoning and Building - 561/243-7044.  Please call 

 if you have any questions regarding the attached application or procedure. 

 

 

January 14, 2016  

100 N.W. 1
st
 AVENUE    • DELRAY BEACH, FLORIDA  33444  

.  •   561/243-7000 

http://www.pbcgov.org/PAPA





























